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Faculty of Arts

Ordinances Governing Certificate/Diploma/ Advanced Diploma Course in Prayojanmoolak Hindi

Patrakarita under Career Oriented

Programme of the UGC in Universities/Colleges

1. Admission:

A. (i) The Courses of study leading to Certificate/Diploma/Advanced Diploma Course in

(i)

Prayojanmoolak Hindi Patrakarita of the DAV PG College, Varanasi (Admitted to the
privileges of Banaras Hindu University) shall be of July 2015-16 each and will run from
the academic session 2015-16 starting with Certificate Course followed by Diploma and
Advanced Diploma in the subsequent years that are 2011-12 and 2012-13 respectively.
The maximum number of candidates to be admitted to each course will be 40 (Forty) as
per the UGC Norms.

Candidates seeking admission to this course shall apply in their own hand writing on
prescribed forms. The admission schedule to this course shall be fixed each year by the
Principal, DAV PG College, Varanasi and candidated will hae to obtain the prescribed
forms from the College paying the prescribed fee as applicable. The duly filled in forms
complete in all respect should be submitted within the period specified. No application
form shall be considered unless it is complete in all respects.

(iii) A Candidate of B.A. (Hons.), M.A., B.Com (Hons.), M.Com. of the College or a bonafide

student of any Indian Uni./College shall be admitted concurrently to
Certificate/Diploma/ Advanced Diploma course.

(iv) Admission cannot be claimed by any applicant as a matter of right. The admission of an

(v)

applicant shall be strictly at the discretion of the Admission Committee, which may
refuse to admit any student without assigning any reason therefor. Admission of a
candidate is liable to be cancelled by the Admission Committee at any time if (a) it is
detected, at any stage, that there is something against the candidate which would hae
prevented him/her from being admitted to the Course and the College (b) the candidate
provides any false information and (c) the candidate has been punished for an act of
gross misconduct, indiscipline or an act involving moral turpitude.

On his/her selection for the admission to the Certificate/Diploma/Advanced Diploma
Course the candidate shall withinthe time fixed by the Principal of the College deposit
the Course and other fees as prescribed for the purpose. If the candidate fails to deposit
the fees within the stipulated time, his/her admission shall automatically be cancelled
unless extension of date for payment of fees is granted to him/her by the Principal of
the College.
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(vi) The Admission to the Certificate/Diploma/Advanced Diploma Course shall be dealt with
by an Admission Committee consisting of the Principal of the College as its Chairma,
Coordinator of the Course and Two Senior Members of the Teaching Staff of the
Department of Commerce of the College. The Admission Committee may co-optsuch
additional members as it deems fit.

(vii) The Admission to the Certificate/Diploma/Advanced Diploma Course shall be made in
order of merit on the basis of marks obtained in qualifying examination at (10+2) level
subject to fulfilling the eligibility requirements for the three courses.

B. Eligibility Requirements:

The Admission Committee shall make admissions on the basis of merit and shall decide all
matters relating to the admission within the framework of this Ordinances and Rules, if any,
framed thereunder from time to time.

(i) Certificate Course: A Candidate having been admitted to the B.A. (Hons.), M.A., B.Com
(Hons.), M.Com. of the College or a bonafide student of any Indian Uni./College.

(ii) Diploma Course: A Candidate having passed the Certificate Course in Prayojanmoolak
Hindi Patrakarita.

(iii) Advanced Diploma Course: A Candidate having passed the Diploma Course in
Prayojanmoolak Hindi Patrakarita.

2. Courses of Study and Examination:

(i) A student admitted to the Certificate/Diploma/Advanced Diploma Course shall be
permitted to appear at the University Examination for the enrolment purpose he/she
will have to pay enrolment fee as prescribed by the University.

(i) To qualify for award of the Certificate/Diploma/Advanced Diploma Course. the candidate
must:

(a) Have attended regular course (lectures, seminars and sessionals) to the complete
satisfaction of the Principal of the College.

(b) Pass the Certificate/Diploma/Advanced Diploma Course which shall be held at the end of
the course.

(iii) Candidates admitted to the Certificate/Diploma/Advanced Diploma Course shall pursue,
for a period of one year, the regular course of lectures, tutorials, seminars, sessionals
and such other activities as prescribed by these Ordinances.
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(iv) A student admitted to the Certificate/Diploma/Advanced Diploma Course shall be
required to fulfil the attendance requirements as per University rules applicable from
time to time.

(v) The Certifiacate/Diploma/Advanced Diploma Course examination shall be held twice a
year (Semester wise) at B.H.U, Varanasi on such dates and time as the Academic Council
may prescribe. However, a second/supplementary examination may be held for those
who fail or fail to appear in the Certificate/Diploma/Advanced Diploma Course.

(vi) All applications to appear at the Certificate/Diploma/Advanced Diploma Course
examination shall be addressed to the Controller of Examinations, B.H.U. and shall be
presented within such time as notified by the Controller of Examinations, B.H.U. All Such
applications shall be accompanied by a Certificate of satisfactory character from the
Principal of the College. Every application form alongwith the prescribed fee shall be
despatched through proper channel so as to reach the Controller of Examinations,
B.H.U. on or before the date prescribed for the purpose.

(vii) A student who has completed regular course of study for Certificate/Diploma/Advanced
Diploma Course examinations but fails to pass or to appear at the above examinations
may be admitted with the permission of the Academic Council to subsequent
examination on a new application form on payment of fresh fees unless otherwise
exempted by the University.

Such a student may seek re-admission alongwith new entrants to the course as regular student,
or may appear at the examination as an ex-student. In the later case, students shall not be
required to pursue further course of lectures, tutorials, seminars, sessionals, etc. prescribed for
the examination. When a student has been allowed to appear as an ex-student, the internal
assessment marks secured by him/her shall be automatically carried over to the examination at
which he/she appears as an ex-student.

Course Stricture:

1. Certificate Course: The Courses will be 20 credits. Each credit will have 15 hours of workload
out of which 8 credits should necessarily be assigned to Training. The proof of this should be
submitted during examination e.g. Work Experience CertificateDissertation/Report etc. duly
issued and signed by the concerned Institutional Authority/Coordinator.

2. Diploma Course: The Course will be of 40 credits (20 credits earned during Certificate
Course.) Each credit will have 15 hours workload out ot these 8 credits should necessarily
be assigned to Field Work/Project Work/Training/Assignment. The proof of this should be
submitted during the examination.
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3. Advanced Diploma Course: The Course will be of 60 credits (40 credits earned together

during Certificate and Diploma Courses respectively). Each credit will

have 15 hours of

workload. Out of this 8 credits should necessarily be assigned to Field Work/Project

Work/Training/Assignment. The proof of this should be submitted during the examination.

4. Scheme of one year Certificate/Diploma/Advanced Diploma Examination

i. Students for one year Certificate/Diploma/Advanced Diploma Examination under the

career oriented programme of the UGC shall be examined in the following subjects:

Course Written Internal Total
A. Certificate Course (Two Semester) Paper Assessment
Semester-Ist
C-1: | Paper- Prayojanmoolak Hindi : Sankalpana aur | 70 30 100
Prayukti (Code- BPH- 111)
Semester-lind
C-2: Il Paper- Karyalayiy Hindi : Vividh Prayog 70 30 100
(Code- BPH-112)
C-3: Il Paper- Field Work/ Project 100
Work/Training/Assignment
(Code- BPH-113)*
Grand Total- 300
B. Diploma Course (Two Semester)
Semester-Ist
D-1: | Paper- Prayojanmoolak Hindi: Anuvad aur | 70 30 100
Anuprayog (Code- BPH-211)
Semester-lind
D-2: Il Paper- Hindi Patrakarita : Jansanchar aur Press- | 70 30 100
Prabandhan (Code- BPH-212)
D-3: Il Paper- Field Work/ Project 100
Work/Training/Assignment
(Code- BPH-213)*
Grand Total- 300
C. Advance Diploma Course (Two Semester)
Semester-Ist
AD-1: | IPaper- | Rajbhasha Hindi (Code- BPH-311) 70 30 100
Semester-lind
AD-2: | Il Paper- Hindi  Patrakarita ka Itihaas aur | 70 30 100
sambhavnaye (Code- BPH-312)
AD-3: | Ill Paper- Field Work/Project 100
Work/Training/Assignment
(Code- BPH-313)*
Grand Total- 300

*Field Work/Project Work/Training/Assignment shall be evaluated out of a maximum of 50 marks and

50 marks are assigned for the Viva-Voce.
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ii. All written papers will be of three hours duration. each carrying a maximum of 70 marks.
In addition to marks in each paper, there shall be an Internal Assessment of students in
the form of Class Tests, Reports, Seminars, Quizzes etc. carrying 30 marks. The Internal
Assessment marks will be awarded by the teacher concerned.

iii. Every student of Certificate/Diploma/Advanced Diploma shall be required to undergo for
Practical Training or to undertake a Project on any topic in the area of Prayojanmoolak
Hindi Patrakarita under the supervision of a teacher of the College. He/She will have to
submit a Training Report or Project Report, which will carry a maximum of 100 marks
(50 marks for preparation part and 50 marks for viva-voce). before the commencement
of the examination.

iv. Except when otherwise directed by the Ordinance or by the Examiner in the examination
paper, every student shall answer questions in Hindi Language at the examination.

v. Certificate/Diploma/Advanced Diploma students shall appear as part of internal
assessment (carrying a maximum of 30 marks) in such Sessional works as Class Tests,
Seminars, Quizzes and Other Assignments etc. as are given to them by the teacher
concerned. The marks of the Internal Assessment as finalized by the teacher concerned
shall be submitted to the principal who will forward the same to the Controller of
Examinations, B.H.U.

vi. Where a student has completed the study but has failed to appear in the examination or
having appeared in the examination but he/she has failed to secure minimum pass
marks in any or more papers in the Internal Assessment shall be considered final and
carried forward for consideration when he/she again appears in the same examination.

5. Percentage of Pass Marks

i. The following shall be the minimum and maximum marks assigned to each paper report
and practicl, if any:

Maximum and Minimum marks assigned to each Paper and Viva-Voce:-

I. Maximum marks in each paper 70
II. Maximum marks in internal assessment 30
[ll. Minimum pass percentage in paper including Internal Assessment 40%

IV. Field Work/Project Work/Training report/Assignment & viva-voce 100
(50 marks for preparation of report & 50 marks of viva-voce)
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Minimum pass percentage in
Project Report/ Training Report as also in Viva-Voce 40%
Minimum pass marks in aggregate 40%
ii. The result of the students of the Certificate/ Diploma/Advanced Diploma Examinations shall
be announced as pass securing percentage of marks indicated in Ordinance No. 5 (i)

iii. The classification of the Certificate/Diploma/Advanced Diploma examinations results will
be as follows:

Minimum marks for First Class with Distinction..........ccccceevviiiiniiiiiniieennee. 75%
Minimum marks for First Class.........eeiiiiiiiiiieiiiieieeeeree e 60%
Minimum marks for Second Class.........cc.eeerieeiriiiiiiniiieeeeeee e 50%
Minimum mMarks fOr Pass........cooviiiiiiiiiiiiecce e 40%

6. Reappearance at Subsequent Examination:

(i) A Students, who has put in regular course of study and has put in the required
percentage of the attendance, but failed to appear in the examination, may be allowed
on the recommendations of the Principal to appear in the second (supplementary)
examination, to be held after the declaration of result of the concerned examination.

(ii) In the aforesaid second (supplementary) examination failed candidate shall be allowed
to appear only in paper (s) in which they have failed.

7. Admit Cards:

(i) The Controller of Examinations, B.H.U. may, if satisfied that an examination admit card
has been lost or destroyed, grant a duplicate admit card on payment of a further fee as
applicable.

(i) A Student may not be admitted into the examination room unless he/ she produces
his/her admit card to the officer conducting the examination, or satisfies such officer
that it will be subsequently produced.

8. Refund and Payment of Exam Fee:

(i) A Student who fails to pass or who is unable to present himself/herself for any
examination on any account shall not be entitled to refund of examination fee or
adjustment of the fee to the next ensuing examination.
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(i) A student when admitted to Certificate/ Diploma/Advanced Diploma subsequent
examinations shall pay the fees prescribed under Ordinance on each occasion when
he/she is so admitted.

9. Scale of Fees :

All the students of Certificate Course, Diploma Course and Advanced Diploma Course shall pay
Rs. 3000/- as course tution fees (per annum) respectively in addition to the other regular fees
as per College/University rules.
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Appendix

Scheme of one year Certificate/Diploma/Advanced Diploma Examination

Course Written | Internal Total

A. Certificate Course (Two Semester) Paper Assessment

Semester-Ist

C-1: | Paper- Prayojanmoolak Hindi : Sankalpana aur | 70 30 100
Prayukti (Code- BPH- 111)

Semester-lind

C-2: Il Paper- Karyalayiy Hindi : Vividh Prayog 70 30 100
(Code- BPH-112)
C-3: Il Paper- | Field Work/ Project 100

Work/Training/Assignment
(Code- BPH-113)*

Grand Total- | 300

B. Diploma Course (Two Semester)

Semester-Ist

D-1: | Paper- Prayojanmoolak Hindi: Anuvad aur | 70 30 100
Anuprayog (Code- BPH-211)

Semester-lind

D-2: Il Paper- Hindi Patrakarita : Jansanchar aur | 70 30 100
Press-Prabandhan (Code- BPH-212)
D-3: Il Paper- Field Work/ Project 100

Work/Training/Assignment
(Code- BPH-213)*

Grand Total- | 300

C. Advance Diploma Course (Two Semester)

Semester-Ist

AD-1: ‘ | Paper- ‘ Rajbhasha Hindi (Code- BPH-311) 70 30 100

Semester-lind

AD-2: | Il Paper- Hindi Patrakarita ka Itihaas aur | 70 30 100
sambhavnaye (Code- BPH-312)

AD-3: | lll Paper- | Field Work/Project 100

Work/Training/Assignment
(Code- BPH-313)*

Grand Total- | 300

*Field Work/Project Work/Training/Assignment shall be evaluated out of a maximum of 50
marks and 50 marks are assigned for the Viva-Voce.
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