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What are Protect Sheet, Protect Work Book and Share Work Book?

grede ¥, Uicde @ g% dl IR qhgd T 57

Explain in detail about Page Setup with Header & Footer and Heading Row Repeat options in
MS Excel.

MS Excel H Header & Footer eIl Heading Row Repeat fameal & a1t U Setup B DI fafer
fomaR 9 ford |

What is Logical operation in MS-Excel? Explain.

THOUHO0 TR ¥ Logical operation &T & ? WRAT HITT |
What do you mean by conditional formatting? Explain it.
HETTT BIHET & 3T FIT FHSTT &2 AT BT |

What is chart wizard? Why we use it in MS-Excel?

e ASE F1 82 &7 THOU0 VRISl & SHaT 39197 &4 i &,
Explain any five functions in MS Excel.

THOTHO ol & ol Urd Hharle Bl FASISY |

Illustrate the different data types available in MS-Excel.
THOUH0 URIeT # fafy= STl S8y &l auid o |

What is Goal Seek in MS-Excel? Explain it with an example.

THOUHO Tl H 7Tl Aid 4T 87 Udh SQTexY §RT AHSRY |
What is Header Row? Mention its usages in Data Sort.

Header Row &I 87 3¢l AIC ¥ §9 & YANT &l gdi |

What do you mean by filter in MS Excel? Differentiate between Auto filter & Advance filter?

THO TH0 U H fiheey & 319 &am TAsTT &7 Auto filter 31 Advance filter & &/ 3iaR sdsT

Discuss Ascending and Descending sorting with an example.
TICT BT Igd TAT IR Y BH H HIS Bl UlHIT ISRV | HHSAT,
What is Cell formatting ? How many Tabs we use in it.

Tl WIATCIT FIT §? 3TH gH fohdel R & TAB &I IINT & ¢.
What is Pivot table?

fUdre <9 T 87
What do you mean by group in MS-Excel.

THOU0 Ui H I & 3T T §Asd o7
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What are Spreadsheets?
T 57
How many sheets are there in Excel Workbook by default?
THOUH0 Tael H ugor & e fraer ofe greh &
What are Margins in page Setup?

UST We3Ty W AN T 57

How can we Hide a Column & Row in excel?

THOUE0 URIST # I 3N BicTH bl dH Hide B 27
What do you mean by Scenario in MS Excel?

MS Excel H Scenario &dT &7

Write down the procedural steps to Export Data from TALLY to MS Excel. Also write down the
different Data Formats available for Data Export from TALLY to MS Excel.

TALLY & MS Excel H§ Data Export &R &I TRUMEg Ufbar foTRau | TALLY ¥ Data Export BR+
Iy faf=T Data Format & IR ¥ dIU |

What do you understand by “Protect Sheet”, Protect Work Book” and “Protect and Share
Workbook"?

“Protect Sheet”, Protect Work Book” QEf“Protect and Share Workbook” ¥ 39 &T T I

g?

Write down various Data types available with MS Excel. What do you understand by “Goal
seek” and “Scenario Manager”?

MS Excel H SUeT&l fdf¥= Data types (STl UHR) & N H foRd? MU “Goal seek” 3R
“Scenario Manager” 4T REERIR

List down some most commonly used pre defined “"Functions” available with MS Excel. Explain
“Logical Operation” with a suitable example.

MS Excel H ATERUTTAT Ut f{ffﬁﬂil?ﬂ “Functions” &1 ﬁﬁl g | “Logical Operation” @1

SHId IS8R0l Afgd |9 |

Describe “Pivot Table” and “Pivot chart Report”. Also explain its usage.

Pivot Table (fUdfe Tg1) TAT “Pivot chart Report” (fUdfe a1¢ RUI) & RAT Y TAT I7d
TIRT ! fadR & o0 |




21

22

23

24

25

UGDCA
MODEL QUESTION PAPER
SEMSTER IV

Explain in detail about Page Setup with Header & Footer and Heading Row Repeat options.
What are d_ifferent printing options in MS Excel? _
MS Excel H Header & Footer eIl Heading Row Repeat dJhdl b 1T U Setup B DI fafe

foaR @ forRd | MS Excel § ®F-a19 ¥ fafd= fAfeT fawen &2

What are “Data Sort”, “"Auto Filter”, "Sub Total” and “"Advance Filter” options available in Data
menu in MS Excel?
MS Excel @ Data Menu H SUcT&] “Data Sort”, “"Auto Filter”, “Sub Total” dT “Advance Filter”

fdmey & 31T |7 a7

Describe “Cell Formatting” in detail. Write down the procedure to format a cell, satisfying one
or more given conditions.

Cell Formatting @1 faRJd &1 HIFTY | Cell BT B U AT U A (H <1 AT ordl &
AR Format &R &I UfBAT ford |

Write short notes on the followings:

= wr gferg fewof foRay |

a) Chart Style and Sub Style 37) Chart Style TIT 39 Style
b) Chart Title 9) Chart ¥f9®

c) Categories in X, Y and Z axis 9) X, Y AT Z & BT DRI
d) Legends g) ferosd

Explain “Chart Wizard” utility in MS Exce_l. Write down step by step procedure to convert a
tabular database into a chart.MS Excel § S9cT&l Chart Wizard 3! qT BT Idd D fTU |

CYeR SIS &I Chart # URaRid &R+ d1 TRUEg Uidbar faRay |




