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1. What do you mean by „Tally Vault‟ feature of Tally software? 

VSyh lkW¶Vos;j ds ^^VSyh okWYV^^ Qhpj ls vkidk D;k vfHkizk; gS\ 

2. What are “Finnancial Year” and “Books Beginning From”? 

“QkbusfU”k;y b;j” rFkk “cqDl fcfXuax Qzke” ls vki D;k le>rsa gSa\ 

3. How will you load a company in Tally? 

VSyh es ,d dEiuh dSls yksM djsaxsa\ 

4. How many security levels are there in Tally and what are those? 

VSyh es fdrus flD;ksfjVh ysoYl gSa ,oa oks dkSu&dkSu ls gS\ 

5. How will you shut a company in Tally? 

VSyh es ,d dEiuh dSls cUn djsaxs\ 

6. List the various formats in which a report can be exported. 

mu fofHkUu QkWjesV dh lwph nsa] ftuesa fjiksVZ dks ,DliksVZ fd;k tk ldrk gS\ 

7. What is the purpose of Inventory Info? 

bUosUVjh bUQks dk D;k mn~ns”; gS\ 

 

8. How will you create new group and sub-group in Tally? How will you 
manage these groups? Discuss all aspects in detail. 

vki VSyh es u;k lewg ,oa mi lewg dSls cuk,axs\ mu lewgksa dks dSls eSust 

djsaxs\ lHkh vk;keksa dks foLrkj ls crkb;sA 

9.  What do you mean by „Stock Summary‟ feature of Tally software? 

VSyh lkW¶Vos;j ds ^^LVkWd lejh^^ Qhpj ls vkidk D;k vfHkizk; gS\ 

10. Write the steps to create a ledger account in Tally. How can a     

ledger be altered? 

VSyh esa ystj vdkmUV cukus ds pj.k fy[ksaA ystj dks dSls ifjofrZr fd;k tk         

ldrk gS\ 

11. Write down the steps to change the voucher date. 

     Okkmpj es fnukad cnyus ds fy, fofHkUu pj.kksa dks fyf[k,A 

 

12. Explain the various given features while creating a new company       
in   Tally. 

 VSyh es ,d ubZ dEiuh dks cukrs le; fuEufyf[kr fn, x;s Qhpj dh O;k[;k 

dhft,A 

i. Statutory Compliance  LVSVqVjh dEIyk,Ul 

ii. Maintain    esUVsu 

iii. Currency Symbol   djsUlh flEcy 

iv. State     LVsV 
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13.   What are the short cut keys of the followings in Tally? 

   VSyh es fuEufyf[kr ds fy;s “kkVZ dV dh fyf[k,A 

i. Change Period   psat ihfj;M 

ii. Change Date   psat MsV 

iii. Company Info    dEiuh baQks  

iv. Sales Voucher   lsYl Okkmpj  

v. Day Book    Ms cqd  

vi. Open Company   dEiuh [kksyuk 

vii. Enable Calculator   dSYdqysVj lfdz; djuk 

 

 

14. Write steps to create the ledger of Purchase A/c @ 4% as per VAT and 
answer the following questions: 

VSyh eas oSV ds vuqlkj Purchase A/c @ 4%  dk ystj cukus ds LVsi fyf[k, ,oa 

fuEu iz”uksa ds mRrj nhft,A 

i. What group should be given to this ledger? 

bl ystj dks D;k lewg fn;k tk,xk\ 

ii. What purchace class should be given? 

bl ystj dh ijpst dh D;k Js.kh gksxh\ 

iii. How can you enable inventory in this ledger? 

bl ystj esa eky ds fooj.k ds fy, izko/kku dSls j[kk tk,xk\ 

iv. Will this ledger be used in VAT return or not? 

D;k ;g ystj oSV fjVZu esa iz;ksx gksxk vFkok ugha\ 

15. What is the advantage of groping account? How grouping is done in   

Tally? 

      vdkmUV dks lkewfgd djus ds D;k ykHk gS\ VSyk esa lewgu dSls fd;k tkrk gS\ 

16. Show the voucher entry of sales with inventory in Tally? 

      VSyh esa eky ds fooj.k lfgr lsYl dh Okkmpj ,UVªh djus ds pj.k fyf[k,A 

17. White step to modify voucher. 

      Okkmpj es lw/kkj ykus ds fy, LVsi fyf[k,A 

 
18. What are the uses of following vouchers in Tally? 

    VSyh es fuEufyf[kr Okkmpj ds iz;ksx fyf[k,A 

i. Contra   dkWUVªk 

ii. Credit Note   dzsfMV uksV 

iii. Debit Note  MsfcV uksV 

iv. Journal   tjuy 


