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=RoT frfaiRad 8 —

1. 39¢ ¥Y R fdad o ac [Adhcy g I LS R | =re fasire

W[IH—R] TR et B |

Chart Wizard - Step 1 of 4 - Chart Type 2l s B C
standard Types | Cuskom Types I 1 NHame Wei q ht Hi q ht
Chart bype: Chart sub-type: 2 R dmes h FB 1 ?5
3 Suresh 70 170
m 4 | an 72 162
5|
il
(Database)

Clustered Column, Compares values across
cakeqaries,

Press and Hold ko Yiew Sample |

Cancel | = Back | Mext = I Finish |

2. 39 I W |dUeM A€ & UBR g4 R IT JHR FAdx dRe (Next)
g WR fdad PR e famsI R a1 $ Wi R Q@ arell wu a3+
B ® 9 AR (Next) g2 W foded T | WMl fawsl g gerax
A | oM ed ST &1 @ell gad § a1 @c &l Rerfd (Rows or
Coloumns) fRITRT &= 2 | 3@ "Aave (Next) 94 W faad &Y |
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3. ST $I AT I & UTA ATl fd=el WR IS BT AWeh Tl a7 X,
Y dT Z UfRTH TI8Y BRd o | FH I WA @ uverq davs (Next)

g W faetd dd 2 |

Chart Wizard - Step 3 of 4 - Chart Options 2|
fes I Gridlines I Legend I Data Labels I Data Tablel
Chark kitle:
I 200
150
Cakeqgary () axis: 160
| 140
Walue () axis: &0 O Weight
|
a0
Second cateqory (X) axis: B —
an
20 1
Second value (%) axis: o
I Famesh Euresh Irfan
Cancel | < Back | Mext = I Fimish |
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I BT I X, Y 7T Z v § —

IE | SUART ST BT AHGBROT fhar Sirar €, it X, Y a2 Z v # fewgar
gl (@fT 3D € @) aRad § A IS H ST d IHERId SFaRI <dl 8, N
TH-NPT AR TR 39 A1 BT 87 X, Y 7 Z U & 919 9 794 © |

dorsg —
I¢ & R ySeid S 91e & AT, U, ST &l WIRY gle Sl e H gul
fAuiRa 819 8, 391 &7 89 dllvi~sd & 91 9 9Fd ¢ |

J B BIHfST —
TH, T, Uddd H 8F 9d & BHECT oY, TR BT, TR Tdls™
W@WW@T&WW%lW T, Wﬁ%ﬁwﬁ%ﬂaﬂﬁzﬁ
T up SruanT 9 Ui BidT ', s f=—f= wifeT & fou f=—ae
29 UTT BId 8, T SN S & gRT &I g Aol Bl BIHCT Bl 8 I
HHCT HEd g | BHC Jd SFdnT dfed & @i @ foy fefalRad v
JTTATI—
| YUH 9 A AT el b TR aﬁﬂﬂﬁﬁl%’qo‘rﬁ‘d PRI B, FY AR A
W #Y R faere oxa v da e R face® P | BHC T ST

df G YT T §H ARIR, Uase, Biwe, drex 3l 9 U 8 &,
T arega 9 Af = 9eR & Sl & BT B S Tabal 2 |

MNurmber Ahgnmentl Fant I Border | Patkerns I F‘rotectiu:-nl

Texk alignment —Orientation
Horizontal:

IGeneraI j Indent:
Wertical: ID E‘
IBnttDm j

[ Justify distributed
Texk contral

[~ wrap kext

I shrink ko fit |D E Degrees

[ Merge cells
Right-to-left

Text direction:

IContext vI

Ca i |

oK I Cancel |

(Format Cell Dialog Box)

TEIEU—1 P B BART Al BHEICT & gRI Bl I B 30 PR BHEC
HRAT dlfch IHH 3Dl BT TIHAT & Gl A Tb $YC [HAT S T | T B
% forg IR (Number) 9 R fddd & R TRR & USRI § ¥ YO A=K
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e FIdR SIS APl & foIT T S[ST HY (@l g a1 3 H ATg de

R fFedd d¥d OK g9 W fdeld Py |

SEERY — 2 A BECT & dRgq ¥ <o Y MEifRd S

I # forRg Sae @ faen iR v & fov sras=ae 9 IR Sua« faot
e SgareR (harizontal and Vertical) fdder @ SiUseSd 9ed § 4 ode, Vg
AT AeR [ADhcd g Fdhd 8, Ud ol H $s sl db (bl SRS B aikerd
A © folg N0 <axe (Wrap Text) fdwed & 3T o9& dfa R fddd wx dIfd
gh BT e 99 Y, BT dicm § fold TaRe &I Tdh 81 a8+ dd7 U &
Pl ¥ FaRed w3+ & Ty RR& g fhe (Shrik to Fit) f[dwed & M I
T R fadcdd Hxep db BT A9 90 JUT fHA Aad & She dl Th 3
e et H aRerd kA & forg 7ol Aol (Merge Cell) @ 3T o6 dfd R
fFeTch PNb <Uh DI M g0 9T Tlls By OK dcd TR ool d| 39
YHR STOMAR I BT BRI B S Fahell ¢ |

ST 9id, ST fheex U9 Tsar fheer —

ST dfe — ST fhoer Ua vear fheey TH, T, Uad §RT U gfaem
ST Aegd | §H ST &I YaE aRd © | SUWRIGd gaumsil & Ae| ¥ gd
Pl 99 ST H ¥ JMITIHATIAR STl Bl UG B Fadl & |

ST 9 —
AT BH I % ©Y H TTT §7Y¢ &¥d @ AT U &_d &, 39 UBR bl
fAfYgd Se1 a@ ugem H 99 oS Bl B o Ser A & W H ¥ gH

- ®U F $YC [y Y ST B JAaRAT R Fdhdl & | SCd DI &H
eI TG 3BT B MR TR IMRIE TAT AR HH H JIRAT B AP & |

ST fibeer —

T, U, UaNd §RT U< Sl fheex e Gaam §RT 89 S Sl &I Sl §AR
gRT €1 IS TP A1 UH A 31fAd ol BT RT AR T &l 99 e 99 H |
T HR® U PR Fahd © | fhoex BT wlfeads 3 BT & BMFAT 39 UBR
STl H ¥ JMITIHATTIR ST Bl B R 3Tl U BT Sl fheey HEard
2| ey X9 & 91 Al BT YR HRaT g SeHd fI@dr 3R i
Scre¥ fur garm Yedr & (Delete TET g1aT) | I 39 ftheey g1 ox Ui fbar o
GE

Tsq fheer —

TSar fhee TH, TH. Uadd gRT YT Udh Ul giaem 2, [9a gRT U a3
ST I $od ST Bl Tl B oI S1dl & | Tl (T dRA b folv Sy
P Wicel bl prseRAT FUIRT &1 S 8 SdHT Uh AT Uh I 3fSd Hiaq &
forT Im1g 8| Tsarg fhoer # gH 3ifel fheex &) dig SIUSISH gcd ol fHerd
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dfos 85 Pl AN Wies FATHY higcRAT FUiRT Bl Tsdl 2| BhrgcRAT Bl
S0l gRT 84 Sifed wu | A1 S¢1 &l fheex & @ gfaer fAerd 7 |
A B C D
1 Month | Sales Person ltems Amount
2 Jan David Laptop 100000
3 Jan Dev Desktop 200000
4 Jan samantha lphaone 85000
5 Feb Fatric Laptaop 145000
] Feb Jack Desktop 35000
7 Feh =amantha lphone 120000
d Mar Dev Flartop 135000
2] Mar Davidson Laptop 20000
10 Mar David Desktop 25000
11 Jan David Laptop 125000
17
(Original Database)
ST Wi R P ufehar —

1. SCod &I STl § ¥ & 9 9 W s |

el A=Y H 3§ W1 fded W faeid Y|

e Ui dfed | dfc 98 9T <F 918 (Sort by and then by) @
SIS W fFdd IRd IH Bl Bl g4 [ Fie d & dm OK
gc IR fFeld &Y |

e —

ST 99 Bl Blctdl B BN A B A F G HY D folU ‘HS ST 2ol S '
fahea & ST == o= JMavTS 2B |

w N

sort 21x|
Sort by
=ales Parso % ascending = E] L L
= ¢~ Descending 1 | Month | Sales Person ltems Amount
Then by B 2 hlar David Desktop 26000
) 3 Jan Darvid Laptop 100000
[tems =l :: ESEET 4| Jan David Laptop | 125000
Then by Descending o] hlar Davidson Laptop 20000
=] Jan Dewv Desktop 200000
[Amouni 71| 9 semEE 7 [ Mar Dev Plarntop | 135000
¢ Descending & | Feb Jack Deskiop | 35000
Wy dalie e s g Feb Patric Laptop 145000
% Header row " Mo header row 10 Jan Samantha Iphone 85000
11 Feb Samantha Iphane 120000
Cptions. .. | oK I Cancel 12
(Sort Dialog Box)
(Sorted Database)
SeT fheer B o ufshar—

ST Pl fhoex o @ fory fA=ferRaa =Rl &1 aTed &v—
1. ST @ H@ell § ¥ &AWl A R fFeAd dX difds I8 91 8 SY Bl
b Scr9d Bl fhoex BT 2 |




2. ST AY H A fheer fAded qr g sifcliheey Iufddmed W fdadd o |

3. 39 UPR BH UA® HicTH & g I W Udh ST S[SH g YT & ST,
frdy i ST S9H 9o R fFd BT RS9 hicH F FHEfd e Il
s (Record) =afRerd derm fa=T qexI U 81 | (STafe Udh dictH |
TH MBS U 3 3R IR 8 Aha ©) |

4. fEi 0 Rofe w® Fas o, Twgul Sered # 9 J81 Scl gaiid s8R ot
g U Rple & AR oA B R B 8 & |
I UPR B9 TP ¥ 31fd dietd # A1 fiheer &1 TIRT IR Aad ¢ |

Montlk~| Sales Perso - Items |~ | Amour -

! hlar David | Sort Ascending 26000

) [ Jan David | >0t Descending 100000

b Jan David |l 125000

i bar Davidsor] (Top 10...) 20000

i | Jan Dey_|(Custo...) 200000 A B C D

; Mlar Dev_|opore 135000 | 1| Montt~| Sales Perso~| ltems «| Amour~

v Feb Jack T 5000 | 0 Jan David Laptop | 100000

] Feh Patric [Plamtop _____ 145000 | 4 Jan David Laptop 126000

0 Jan Sarnantha lnhone ge000 | 5 Mar Davidsan Laptop 20000

1 Feb Sarantha Iphone 120000 | 9| Feb Patric Laptap 145000

(Data with Auto Filter drop down button) (Filtered Database)

TSI flheeR HRA &1 ufshar —

1.  [I9YH HH T HH A9 I ST P e FUWR S, ST b gex 3
(g9 W ) BT DA B AT 3@ O I ST STl T8 7, SHH T
TR B A H WS PN

2. U U IWIEd dF I b TN A H Usary fheek & oy srseRan
ST, YT JAMARIDHATTHR HISCRAT TAN A H T[8T B |

3. HISCRAT TIYC IRA & U dRddd Sced & fHdAl Jd R fFeaap
PN |

4.  HGIR H ST — fheey — Yedr flheey W HAM: fdeid Y, 99 U
SN dfd GADR AT, 59 SHANT diad H gl S a
HISCRAT $GT BT TRY TRD $TYC BN |

5. 3d: OK 94 W faad o, 39 IR 970l Scred 4 ¥ J8l Rafs <@

ST ST Ay Ty wrgeRar 9 awfia wal dF {1 AR IR 8



o v | w I |
1 | Month | Sales Person | Items | Amount |
2 | d =ZA000
3
4 | Month | Sales Person Items Amount x|
5 har David Desktop 25000 action
3 Jan David Laptnp 100000 % Filker the list, in-place
7 Jan David Laptop 125000 " Capy to another location
3 flar Davidson Laptop 20000 _ . .
3 Jan Dev Desktop | 200000 tstranger - Jgage:s0s14 e
0 Mar Dev Plamtop 135000 Critetia range:  [shestilfasiigDbz %]
1] Feh Jack Desktop | 35000 Copy tox | =
2 Feb Patric Laptop 145000 B Uit s
3 Jan Samantha Iphone g5000
4| Feb Samantha Iphone 120000 ok | concel |
(Original Database with Criteria) (Advance Filter Dialogue Box)

A B C O

Month | Sales Person ltems Amount
d =25000
Month | Sales Person ltems Amount

Jan David Laptop 100000

Jan Dravid Laptop 126000

Jan Dev Desktop 200000

Mar Dev Flartop 135000

(Advanced Filtered Database According to the given criteria)
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I8 Uishar RT9d R 89 US 3l 99 ISR JIRYId &xd & O IR &H I

UST 1 fU=e oM 8, UST {3 el & | I8 Ufhdl Swdrasl & ORI gﬁtrnﬁ

qIg TA1 e o 9 U8 BRd © | T Q9. Wa%ﬁm@emaﬁqﬁv—m@o

T, TS ® Ul HeHY § HY A 81 TH. T, TeRicl & UST AT H UUR b

AR, ARG, T8 T Hhex A TAT USl & TRAT Bl W1 aRerd fhar 51 dadhan

=

USl Wedly & forv fmaferRad =rRoll & &9 <—

1. HgOR H BRd — US ¥e faddedi W HAen fFad o, US Hel™
ST dTeRY TeTh) JATTT |

2. "M <9 N W e &, RH U @1 iRy (Partrait or
Landcape) UST &7 A9 STe BT TIReId B Adhd ¢ |

3. fgim Cg ==’ # &9 U9 @ A (elde, Wge, <fu dfeH) &l
AR B 2, SHH Ul Bl AfSl qm SgarRk  fawm # #e7 # A o
@I G U B 2| SHH dIfetdl U9l R QT avw o weg feem A
fe=gTT |

4, 'gA™ <9 BH TR UUS {ex AMG UIE BT B, e gRT A e |
T Tl e} H {B Sl Sid Fdhd ©, Gl 849U SIS ded d g

AGd © AT TZU I 3AYc 4l IR Whd T, 9D 3@l g B D
Uy, T gaarfe ol O gRafdd o) Jad 2 |




5. Tgd < e’ U BT 7, e gRT e a1 U &1 Wi aRd 7, o
Ife EART ST s U= BT § 3R 89 g ¥ &l P U+ W o=
T8y by arEd 7, df fUe TRAr 3 g% I &1 $&al bl g7Yc IT TIgY
PR B, o s ¥ Ui Usl IR fe@rs ge |
TIe — T GeT & v @ geErg OK ge7 g9y 3% B/
2y R 3]
[Pegp_|| magrs | MasderFoarer | shest | | Page [ Margns| | Heaser/Focter | steet | |
Crmttmin o Top: = "lﬁ:*r g |
@  Partran * yardscope Pt reven | : h = los = arereven |
@ Ao [L00 % e sen { Left: 5‘{"
~etor mm)vmw mu 'Dn"; 5 IO».- E
Paperszel |Ad = v o
P gasky: [u.c:t: _'_J |t = los =4
Pt o b F@_ Cu:_-vcnw =
o ] cwea | I |
Page Setup > (Tab - Page) Page Setup = (Tab - Margin)
T — 15
poze | margrs [HesduriFoster || shest | T —
[ e | Preges | B
Pt Praview I Perdt tilen - S Provion
regder: ta T — o tint]
l'l';:oe! ;j ___‘_W___J ::m:::::ﬁh rﬁ Qoo I
Gustaon Hoader,. | CustemFootsr. | Feint
[ Gdines ™ Rioer snd column Feadings
o - ;ﬂo:twm S e —
R Draft gusity TOrs 35 dsplored W
‘ | R = o 2
e o7 o |
Page Setup > (Tab - Header & Footer) Page Setup > (Tab - Sheet)
e 3 faf= e —
A D foru

U BT e D frferRad fadedl W e < —
1. AU A R ¥ Bigd a1 e Aeed R wwen fFds o |
2 T &7 & U o ST dfad Gad] RN 9 S died 4

ffeeT 9 g fAf= Ree ura 81 S—

fU #f@elml —  All, Pages - From : - To : -

selection, Entire Workbook, Active Sheet.

I HI F&=IT — 1 or More
e Harvs g1 T & €3 [Admcdl & AN B & Ugarg 849 UfeT &
siget 1 W uRafda o fMuiRa &= Fad 2 |

Hisal — e TRaT — Je fie iR

Bred — i TRIT — faerR e uRar




fidie 29 —

fUaie <9 & #regd | (T 99 Ser 99 H 9 Ul SWIIER SMeRAl 9T
P ST Fhall © | I§ 8 cddd Bl Q9 Igca &I odT 8, o g’ 88
qAT Pl DI Yb X ¥ dacd Fhd | RUIC Ufd & SRME & W Y
Pies SIS AT TSR ST Ahd & a2l s fhes @ STe IMdl 8 & dIQ
Rard & 1 At aRad= B8 2 9 3fegar 9 uehRid 8 9 21 39 YbR I8 X
gexfded Ruifdn @1 ff giaar <ar €1 e < & dregm 9 g & A
foreyor fhar S At B |

fUele <9d Rule T99 @ Iy —

1. fUae <9 & 999 & oy A R ¥ SeT — fUdie <9a o fuare =
ST R P fFad B | AT ST DI Gell adhelic AT I e 4
A g |

2. fYdie Cgor fauiie gRT s gadiic TRar ura srft dom 9y & Rafe &
TR A DI gA W U B8R |

3. Al H A Wies @I ASH UlgeX & ARIH W RgAPHadr arferdr § w@d
ST 2] UH, Td. Aol Sl T 0T U GRerfiaa o Wd &) ofdl © |

I PivotTable Field List Rl
J \ ~— Drag ikems to the PivatTable report
~ Sales Persan

| Add Ta | |R0w frea |v|

A | B Gom L | E | F 5

Surn of Amount | ltems |
Sales Person w|Month w|Desktop Iphone  Laptop  Plartop |Grand Total
_|Dawid Jan 225000 225000
ar 25000 25000
David Total 25000 225000 260000
Davidson [har 20000 20000
Davidsan Total 20000 20000
_|Dev Jan 200000 200000
ar 135000 135000
1 |Dev Tatal 2000000 135000 335000
| |Jack [Feb 35000 35000
2 |Jack Tatal 35000 35000
3 |Patric [Feb 145000 145000
{ |Patric Total 145000 145000
3 |Samantha Jan 85000 85000
3 Feb 120000 120000
T | Samantha Tatal 205000 205000
3 |Grand Total 260000 205000 390000 135000 990000

(A Pivot Report)



$B 9= g4 AuiRa dares —

T, T, Uidl H § 9MAa qul EiRa de9red g dl 8, e WRear b
R 92 [E 7] R e a)e g fhar S dadr 2 | (REAr 92 ess T
IR § 9T 81T ®) v — SUM (S18), AVERAGE (@iv1a), COUNT (Fr=eh),
MAX @fgd™), MIN  (gaH) 3ffe SWRIad ®aed & JifdRaed  8d
ATITIBATIAR J= B b W YINT B Ahd = | ("More Functions” fdded
R fFeld HD) |

dfee 0T —
T, T, VI U Sod 0 BT WivedRR 8, o AR N Ry U a@ &
AR ¥ OFT &xal & | (! S| H d& @& Argd ¥ yRemd Ui &3l Bl

afdes IO AT AT ITIRe HEd 2 |
= [a) [m] L. =] C
14| Month | Sales Person Iltems Amount | Progress 1 | Month | Sales Person ltems Amount | Progress
15| Jan Dev Deskiop | 200000 2| Jan Dev Deskiop | 200000 | Excellent
16 Jan Samantha Iphone 85000 3 Jan Samantha Iphane 85000 Good
17| Jan David Laptop 100000 4| an David Laptop 100000 | Excellent
18 Jan Diavid Laptop 125000 51 Jan David Laptop 125000 | Excellent
|5 Feb Jack Desktop 35000 b Feb Jack Desktop | 35000 Poor
M| Feb Samantha Iphane 120000 7 Feh Samantha Iphane 120000 | Excellent
by Feh Patric Laptop 145000 g Feh Fatric Laptop 145000 | Excellent
2 Mar David Desktop 25000 9 har David Desktop 25000 Poor
13 Mar Diawidson Laptop 20000 10 Mar Davidson Laptop 20000 Poor
14 Mar Dav Plamtop 138000 1 hlar Dey Plamtop 136000 | Excellent
(Original Database) (After Logical Operation)
SEU

fe v Seww # dfbe TOET "Progress” Wies # @1 g B, foaH wfedal @
e Ud Bl [l BT TS B 11 g db & AR o Afdd a1 i
100000 /— | 31f® a1 TR s 2, 9 "Excellent” I feam wm g o
50000/ — ¥ 3N AT @R 7, A "Good" Is AT AT wd 9 Y HI "Poor”
e fear | g9 A @ forg difed 93 9 9aR B

= If (D2 > = 100000, "Excellent", if (D2 > = 50000, "Good", "Poor")

faf= Se1 yBR —

T4, T4, TRid fafi=1 Sl TR Ued &rdl & o 7 JoR g —

General, Number, Currency, Accounting, Date, Time, Percentage, Fraction,
Scientific, Text, Special, Cutom SIS |

g4 bl HHul IT Yebel Bletd AT ¥ bl IR Sl YhR & JJAR BIHS B
Adhd § aAT Ul A $ex (bl Sl Urey &l fhdl g el Urey H 98 |Had]
=

10



qHgD AT JHIT P GRET BT —

Jhgd AT gD USRI & HAEgH I 8H AU dhgd Il ghelc Bl URIaS
@ A W GRIEd TE 9ahd 7, O 33 R Afdd BRI BIsd @ld W) Q9
TAT 9ETd 5 B 9D |

fafe—

I gphelic @l g 5 Uicae BT 8, 39 <o Hg R fdald B d21 YicaR
R Fad B | IHgd T qhYIc B FIEd W H f[Adhed GoAd ST |
sTH | Bl T @1 T | Th ST diad MU | 39 SHAT diad H Uh
JrAas CIgY HRAT B | UM CIgY )+ WR U: UTAds CIgU R+ 8N | 9
IR Udgs ClsU dRd OK dcd WR fdddd &’ © ddhqgd 3ffd] ddheiic JRIed
(Icae) BT SITgiT |

If grae 9 Uicdae @ T gaeic AT d6hgd WR R | B &l ©, al
9 3MUICaE HRAT BNT| §9@ foly Ted’ A= QAT UedRd R fdds s
IAYICTT IHgd AT ‘IFUICIE qdhie’ W fFad Y | U ST dfad 9 faar
T gEae TRY BRd OK ded R e &-1 ¥ qogd Jgdl daheiic
JFYUICH B WG 3R 3 s i fhar o wadr 2| e dadiic # o
T B, dTelge gt P Tfee B W Ieq srar gRf fear o
AEdl B $HD [T IS B Helde &Y dA Tod #g IR Uleded 3@ W)
ﬁa‘cﬁﬁﬁwsﬂﬁm‘éﬂ‘dq’\fﬁrﬂ‘cﬁaﬁusl ddids ddb drd Dl el BN |
Sl UBR B B fou & foly e A9 WR IR JATRM &I fdedd o
T 39H Hicde e R fFaas x| fesT 96 dfed Bl {[Fdd Db I o Tl ¢ |
dfic # S T yifhew, 9re, fdau e sIfe &l 3Falid dRed Ufee &R &
foTg ugel 99 Helde o — Ufee 9 R M T fddey R fddqe o Jo1 I8l
TR DI fFdd IR AMeoide R et I | 3feoide. YRS & forg selfa &
ST | U 9 3Mf¥d fMeclae Bl Fdld -1 & foly dgldl 9 qdy 89

JTIoide TR fdeTd dRd U | I 9T 3cild & SITo |

IS THgd —

U U9 Sy forad 3-e afdd Ue 999 § Udh A1 8 Sl Ul 3ferdl
TRfET R Wb UTS dhgd PeEcldl & b WIS gHhgd Tcad U D!
FHFYSR] W TH A1 Gell B 8 TAT 3 IMINER U & AT H YANT Hd
=

IS qhgH IAT —

TH AT 9% a1 & foly HIYH T TANTHAT 39 dhgd Pl I & | 59
STEAY & ofddl, BIYal sle MEiRT BT § | 34 59 ddhgd Bl WIS dhgh
® AR WR WY HR [ SIET & 7l §9 dcdd WR Sld fQdn W g1 A
ghgd IR B S & 916 ol A WR fdedd dHR1 JoIl TRR ghgdh [ddhed UR
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fdetds B | Uh SN dfad M, RSH T Adeg 8Fm T 9 offdd
TR B e | uRadd & gfaer & MY o ATl & A1ef dbgd Dl Hol
PR D AT GIaar A SN | 39 [AHed & SFT ol = diad I fdeld v OK
g WR fdeld B €, dbgd IS 8 ST | ATS debgd § Excel & 3Td
BeR U ¥ 8 52 <@l ar WA fhar ST |adl 8 Uk d&ell a8l Sl
AHAT| A §© 9B g I F9I & JIR BR o1 BRI | I R FrefaiRaa
3

ole U, Bi-ed BRATCT, ST dollev™, e, fUdr, W foiw, RMRar,
Aacied, fUdie <ad, RUIE, aaiic qAT qohqd UIChe Yaq Hhl 3m< |
Jhgd AR BRI D aRE G AT PR o A1MEY O ¢h Tl ST
ST | arfd 30 o1 & & 31erar 1fdd 99y dd & uRafad & ob Rébrs T
ST 9D |

Share Workbook |

Editing | Advanced |

[ allows changes by more than one user at the same time,
This also allows workbook merging.

Who has this workbook open now:

SERVER (Exclusive) - 2/23/2010 12:00 PM

=
Remoyve Lser |

OF I Cancel |

(Share Work Book Dialog Box)

S THYP W BRI HRAT —

IS IHgH I WieT qAqT SEH ST 5l 31T gfefe Sl yasR @t 9l &
SN fordl AmT gegd H B ST Fad 2|

4 U UTS gD g DI W [HAT ST & Al AT gRT [hA T uRac=i &l =
TIRTRGl g7 fy S <8 uRaddl & A1 sfuse @) fear Simar €1 afe ey
Ied 2 6 IS ghgd Gell I aAT IHH B el gRadHl | Iy uRfed B
I8 Al MS Excel 39 AR gRT ¥ fPU T THITORIT IR WY 0SBl
EdT 2| IS MMUd Ad BT B SR hls T TIRTHAT W Bl Bl T B
AT S Yeb B A DI GIRT B R 8 Al Ig BRI QI DI G BRAT a7
S I Udh ST dfad & ARIH ¥ U 8M1 | 39 g I8 fiRa &
BT b v TRIRTRdT &l §a &R &l At e anfey | R orgAfd ua™
PR QI G, 98 TS IHgd A BT AR AT IAD U B D 16 0 DR
AP |
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S AMTRIT MS Excel BH UTS Ihgd & HecA & 1l MEiRa &1 31 giaen
<dl 7| g9 o ar fire @ AT axe afd 99 R ot ar R foly aR—aR
S QST Wsd Golll Safd o= JArTdhdl & oy IFa! AT d wIga
gl |

M Hd —
M ATdH MS Excel & I8 HHIS & Ol 84 ‘T 8IdT & Sd— fagretyor (What if
Analysis) &R B Gfaer < 2 |

w7 BT & We— favayor —

I8 TS Ulhar g 79 arevd 9 89 ol 9o § Rud Sa1 &1 99 uRafda oxa
SAG ATUeT B9 dTcl 3 Aol § STl & URdd-l &l faereiffd &) dahd 2 |
TJEIERYT & oIy TS BT &R BT URANId B YA DI AR DT [I2eAToT BT |
gfe &4 sfeod URUmM Sid 81 dr 39 UReIM & |uel B A Ugad 37 Al
T T gRIdT BT 9 Mol Wb & qiegq I AT A ST S el 2 |
ISV : HRIROT TSl P T —

I gATgY AT ST Cell # HIHAT STt TBT Aol D2 H BFCAT & | = (A2 * B2
* (2)/100

39 IS B AR TS B0 4000 / — UT HRAT 8T 3R SUP AT Aol C2 Bl
gRafda &3 81 dl #g R fddids B Tl M A R fFedd B | U ST
1T ST | 39 ST dfed § gRME Tl Tl Bl Ie Aol doy gfRafdd s
Il Al TS Bl 918 IRTT A" § STel | OK §84 IR et &y | aRumd ured

81 SITQT |
A | E | C | D | AL | B |t |w
Principal Rate of Ti Simple
PI'iI'ICipEJ Rate of . Slmple : Amount | Interest 'M® " Interest
ime | N S
Amount  Interest Interest 2] 1oooo (21 SO I i |
1 3| 200000 14 3 54000
— 4 300000 16 4 192000
L2 | 100000 125 2 25000 5| x|
13| 200000 14 3 54000 ?,— st el 0z =
4 300000 16 4 192000 8 To value: [eoooo
3 [or % By changing cell: m
(Original Data Table) I =
(Use of Goal Seek option) =
A | =] | v | U |
Principal Rate of . Simple - | = | = | L
Amount Interest Time Interest . . .
1 Principal Rate of Time Simple
o 00000 & 3;:;3333 Amount Interest Interest
4 300000 16 4 192000 1
e X2 100000 125 32 40000
7 FGDa'dSEB“TG with Cell D2 i 200000 14 i a4000
E ound a solution. e _d_ 300000 16 Fil 192000
19_0 Target value: 40000 ;ll .l:_
qq | Curentvelier 40000 [ == | (Data after use of Goal seek Command)
12| Pause |
13
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Rmfar —

I8 1 MS Excel &T &I 8T & Sd— AN (What if analysis) & Ra=iRar
JIRET &1 ¥ 2, [T MS Excel 89X ddhlc W AETIGATAR AU 3T
gfoRenfid & <ar 2|

MY Bl BRI & e B AH—3TelT &l & ATT—3AeT A g1 HAbd ©
aem MR gRT g@eiic W) uforenfid axe 73 gRvmM d@ uga dad & |
JETER & [Ty IfE Teb qoic §91d & UR= Bl dlel JMoied & qr) 4§ AT &
al BH A3 JIRRT & e —3felTT AT AR Py dolc a9 ofd & 3R
SIS AT 9 IS # Ui 8 arel ToRa 3l wfasgarft R 2

A, B A B
1 Heads Amount 1 Heads Amount
2 |Gross Revenue S0000 2 |Gross Revenue 150000
3 |Cost of Sales 13200 3 |Cost of Sales 26000
4 |Gross Profit 36200 4 |iGross Profit 124000
x
x| Scenario name:
IWorst
0 Scenarios defined, Choose Add ko Shaw
] SIS —I Changing cells:
ﬂl [$B$2:4B44 &
Chrl+click cells to select non-adjacent
Delete | changing cells,
_ e Scenario name (Worst) with
|changing cells: Merge... | changing cell range
5 |
Enter values For each of the changing cells,
L tog2 [T
Cancel
& 4843 [13200 _l
(Scenario Manager) 3 $644 [36800 =
S
L]
ﬂ Senario values for worst
. x
SCenatio nanne:
IBest Enter values For each of the changing cells,
L sos2 [T
Changing cells: N o5 |2600|:| Lcell
[ 524844 | '
3 444 [ 124000
Chrl+click cells ko select non-adjacent
changing cells,
Scenario name (Worst) with
changing cell range Scenario values for worst

SWRIdd IETERY H 3T Ugal RERA &I 9 "B &9’ gRI Fdhd & dAT 59
SN H Wl B2 H A 50000 TaH B3 H HIM 13200 STeld 2 | U gExT RARAT
9910 © $H Tof B2 T HM 150000 AT B3 DT AT 26000 Slold & | 31d AR
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urd & REIRAT 21 391 RARA & gRT 31U aRdfdsd Al 1 AT R AT
JpR & fIvavor i & dahd 2 |

ol Ser @1 I vd A

el & STl Bl bl 3 WidedIR IR oMl 9gd He@yul & Hifd fhdl =
PRUT I BH 30 ST B [FAl MY ATfCdIR TR AIIHAT IS Adhdl & | 31
JHR Cofl W BRI B THI 88 183 STl & AaIhdl s Fhdl & o 89
S H ATHR YA BRAT AT | 3 ST BT VAT MARTHA TR BIdT &l ¢ |

Cefl W ST I 8% oAl AT 9189 el Bl Cell | UI &A1 Ygqure (3T
vaq grIe (Fafa) swearr 2|

Sofl ST Bl T HRAT —

TS @il qAT AT S Wil 37d i RUIE BT Taauld &A1 & 99 @i |

= ¥ R Il 53|
() Tally Solutions FZLLC, 1988 2000 E£Y: Condanawd -
| Zazy .
CEEwpot [ MOEMl | O Upiowd = L Lataueds | =l :
Tally Assignment Master 1 [ Lo lie sl
Ledger Cash 1-Apr-2008 to 31-Mar-2009 | |
P Dy Bk
Cate Pardculon Meh Type  Voh No Dok Clediy [~
R 7 Morahly
b X RILE GATHS T " 0 0,000 C |
St AZEEM PREMI) Tecuipt 5 80.000.00 F@i Colurnner |
1.9.2008 FANS Paysvom 2 5,000 00 |
100N WAGES INWARD Paymom 2] 40000 | -
2000008 Intex Peripherals Paymuent (4 31,200 .00
31902084 INTEL CORPORATION Payrom " 1800000 | —
11100 Compag » o 22 15,000.00 3
1510000 (as per details) Cosh Muru 1 11,078 .00 |
SALES @4 WS Cr 3
QUTPUT VAT S 42600 Cr {
1000 RAM & COMPANY Recoip o 1,000,000 00 |
2:024% v.m. Contra 1 785,00000 | g
2 BILL CATES P aymemt 15 5,000 00
Re Payonmin n £,00000| —
UUD Preapald Wages Paymum 19 1,000.00 .
05 Unearned Commissien Hecoipt 14 4.8500.00 1
1-2-2009 Accrusd Incantive Recwipt mn 500 .00
L-2.2009 Sales of Scrap Hmcaipt 8 10.000.00
3122008 Rayw Paymont a0 Z.000.00
13000 FANS Recolpt " 4,.000.00
FU: Othor Rop
Opmrung Oalances f‘ ;:H’g —
Current Total 2,50.076.00 _ 1,57.600.00 | I M= Acc Rap
e e Olotlm Oalance . '_2.47‘.00 Fa0: ¥ 3
| Catouietor ] = Ty o) |
| £ Qordaure 4
Etf Ronge
L - - - ty o — ."
Veatmay of Toly —> Dinplary Morss — » Accoork Bocks — > Lacges touthery 9 - Ralmaen 1, | % (Erchen) Tuw, 33 Pabs, 2010 |24 R0

Exporting Ledger

Languags
Farmat
Cutput File Marma

Clutput Shest Mames
Update sxisting file

Exwcal (Eptaadahaal) Farmatting

with Calaur

Dafault (Al Languagas)
Exncel (Snresdaiost)
DhDaviiCash. =ls

¢ Cash Book
© You
Yaa
Mo

F arirat

Solact vouchars ta show

Style of Report

Show Billwise Details also 7
Show Cost Contre Details also '?
Ehow lnvantory Datalls alao "
Show Youchar Mumbears also ?
Show Marrations also b
Include Opaning Balances ?

fasd gm0t 1o rerrove Trare Fitarect reposta)
Fmthod of Balancing :

Mormal Ledgaer

: Al Vouchors

Datailad

[Monthiy

ExXpart ?
[ K-

WasE Ot
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URIUIC g Bl fdold &Y Alt+E 3120dT Td1sd | U A8 GhIF 3T Ol 85 ST
Tgae dxd @ for Sfad fader <t I8 89 ST @1 BRAT §aMr § e
TFHUIC BF dTel BISd &1 A oAl § §B AfIRId SIHSIRar iR A1 el &
Al & RO 89 U JAFrgaR STeidl | 31 TR HRd iUl | 37 H coll gRT
E gOT WTe 6 gaaid far S srerr S| §AR CIRY ANl AT TR d

St # SeT I (§7UIE) HRAT —

ol H BIE IIEd ST BT I B @ foly W ugd g8 ghiEd o} @ I7
STl xIs BIRAT H & Hifdh Coll bad xls & ST Bl SHIC HRA & oIy HhR
CAGIN

Import of Vouchers
{Only Tally (ML) Format Is Supported)
Irmport File Mame (AL d d:\najam'cash.xml
(Data import screen)
gfshar —

ThHIT GE T | JET 85 I8 Holde BT BN fob 88 ARCY gHIC BT 8
AT ISR | YT Yeb A3 WhHIA IMQIHT | I §H SHIC DI S dTell BISel Bl
qE AT A g BRI 3 H 9 AR JqUd Pl TeX BRA gU YA
(Accept) ®X | ST SHIC 8 SIIYT |

%3 gaq REER —

SO el # arSaR Tl @1 Ol §, A4 olf—ad 31l groidRd U fagy
UHR & Scl H URafid 8 O 8| 39 UBR T & Y1 UHISeT Sl & Wy
H Hrex # HUfRd 8 S 2| ST & U8 Helaee 98d o "ecdyul Bidr 8 der
BIs A1 39 T IT X 78] B8 o1 AT | §9d dac[e &4 I8 Gread T8l
Ahd © b I8 T JJorar e 9 B | 39 AIRad fd HYeR T A7
AR e At 7T H ge-—the PGS § HR T fBAT ST Fher S
el & STl B FHI—FHI W GRIET @ o1 =12y difds Sl I I IR
aﬁaﬁwﬁgﬁﬁﬁﬂéazﬁmwﬁmﬁaﬁgﬁ @IfUd fhar o
| STT P! YRIETT Y1 ShafT AT 39 JRIAd ST A HHAl Bl Y A1fud

PR R—ER BTl %\r|

3
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Company Info.

Select Cormpany
Create Comparsy

Backup
Restare

Qit

(Company Info screen showing Backup & Restore options)
el DI 39 GIAT & ARH W Coll & Sl Bl HFYeR DI Bl W §8T 9 daw
fpdfl o grea # GRIETT PR ADhd 2| I8 Fiaem 89 Soll Bl HEAl 3BT Whid W
Sl fabedl § W Udh fdded Backup gRT UT &Il © |

Ctrl + W

Salect Campalies to Backup

BUAICS - C:TalyData P o 0

Deslinalion Al :::I. 0 Hﬂtmﬁﬁ
Name of Company Wt Ani “w m e iy
[ Case Study | (0010 A 000k Mar Mt

Diestribastor -8, [OGEE) An-20000 Mer 200

gfsbar —

JdUH HHHT B! T U STdY Shald fddhed Bl Aolde HNd U BN |
THIF g8 ST | 319 9 BhId R 84 fOT9 HHHT BT 9dhaT oAl & 90 Walde
PRAT BT | IfS Uh W SATQT BT BT b3 o1 & df Th—Tb HRP ST Yl
HHTAT B Aolde HIAT BEIT| 3T H UUs 3 foRe WX fodadd o 3@
JMITIHATTAR S SIS BT AT TRY PN | AT §H dHaMT Acdd W fHHl
3T HFIER H T@AT AR Al &H Fedd BT A1 SN H Sl B8R o

790 A9 /gT8d W9 / SRS =H

31d Trex HRd gU IffH fadhed d& S iR g9 UaI &Y of | 9had IR &
ST |

I®TT BIsel TBK500.001 & A & g & ST Ife 8991 dharg Wil S1sd #
form 8, R1aa) mazaddr Th I e Tl (S13T &I &9 HH B B HROI),
SN Tl fo¥d, T9 B TP 9 1 9% Wigd T Yawee (001, 002) &
AT YT B |

RER —

RER &1 wfeasd el € Y: UT HRAT| Coll, §halU R+ @l &1 dve I RER

PRI B W AT <l 7 dlfs B9 b RSl ARIH ¥ STl diE} GAY NG
17




ATETH H Y AU AR FDhd & | Coll d e (breadc) H RER &1 aed 7 &
TN U9 Udh ShaTd IUTT 2 dT BT Sl P Jolld 9halg dlel S W h
PIAT | IE BT TTEIRUT AR TR 9h3Y Sl bl RER HIA TR 81T |

Select Companies to Restore

Destination  ELTIRE e

Source N
NMame of Company Numiber
ol ¥ Ser RRER &A1 —

ol W Y| HEET 3 W RRER fddcd dl Jolde o TeX By | Th
9% whIF MUl | IfT Ted 3 Soft W W B al Alt+F3 Tard | ST 5961

I FiRT ®Re TeX a9 WX 8H HHA &l foRe uTd 8FfT | RER &9 &
fTT ST BT Aolde BRI | 3 SEHH FUiRd &Y IR Tex & |

HHf RER 81 Sl den o 86 sl @ fore § Rer @ i
HEfr s el | o1g dis i HHAl Aolde HRe Wlell S JdbdT & dil
S99 R $Y fhar o1 Aahdr 2 |
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